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Document Checklist

Please note that increased mortgage volume and current market conditions has caused a delay in processing times. All loan documents are required ASAP - any delay in receipt of the required documentation can further delay the processing of your loan, and could potentially jeopardize your rate lock. Additionally, lenders are reluctant to even look at loan files without the requisite documents, further delaying the process. PLEASE GET THESE TO US AS SOON AS POSSIBLE!

Please email or fax the items referenced below to our attention as soon as possible – THEY ARE REQUIRED BY THE LENDER TO PROCESS YOUR LOAN 
Our e-fax number is 781-645-1336.

For Pre-Approval or Refinance Consultation, the following documents are required:

· All W-2’s for the last two years

· Pay stubs covering the past 30 days

· Pages 1 & 2 of last two years 1040’s (If you are self-employed, receive commission income, are employed by relatives, or receive rental income, please send ALL PAGES of signed 1040s for the last two years

· Two most recent statements - ALL pages, even if blank - for checking, savings, or other asset accounts (401k, mutual funds, investment accounts, stocks, bonds, etc.)

The following documents are required once your offer is accepted, or your refinance loan is submitted:

· If condominium, please provide all condo docs (master deed, declaration of trust, bylaws, rules and regulations – must be recorded copy). Also provide contact information for management company (name & phone number)

· A copy of your mortgage note(s) from your current lender (refinance only)

· If purchase, verify source of offer and purchase & sales deposit given to agent (copy of checks)

· Current mortgage statements for all properties/mortgages. If tax and insurance escrow payment is not included in your monthly mortgage payment, please provide copies of annual tax and insurance bill

· If applicable, please provide divorce decrees, separation agreements, and any information regarding child support obligations

· Photo ID 
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